
How	
  to	
  submit	
  a	
  request	
  to	
  any	
  of	
  
the	
  Xavier	
  RMCI	
  Cores	
  using	
  iLab	
  	
  

A	
  tutorial	
  for	
  first	
  >me	
  users	
  



This	
  is	
  the	
  page	
  linked	
  to	
  
from	
  any	
  of	
  the	
  Xavier	
  RMCI	
  

web	
  pages.	
  

First	
  >me	
  users	
  need	
  to	
  sign	
  up	
  
for	
  a	
  free	
  account.	
  



Fill	
  in	
  all	
  the	
  informa>on	
  
on	
  the	
  leF.	
  	
  If	
  you	
  are	
  the	
  
PI	
  then	
  put	
  the	
  same	
  
informa>on	
  for	
  every	
  
field	
  requiring	
  a	
  name.	
  	
  
For	
  most	
  people	
  the	
  
“Financial	
  Admin’s	
  name”	
  
is	
  also	
  your	
  own	
  name.	
  



Be	
  sure	
  to	
  select	
  “Xavier	
  University	
  
of	
  Louisiana”	
  as	
  you	
  ins>tu>ons	
  
name.	
  



When	
  you	
  get	
  logged	
  in	
  
you	
  will	
  come	
  to	
  this	
  page	
  
first.	
  	
  The	
  three	
  RCMI	
  
cores	
  associated	
  with	
  
Xavier	
  will	
  be	
  at	
  the	
  top.	
  	
  
Select	
  the	
  core	
  you	
  wish	
  
to	
  place	
  a	
  service	
  request	
  
to.	
  	
  For	
  proteomics	
  and	
  
molecular	
  biology	
  select	
  
the	
  “Cell	
  and	
  Molecular	
  
Biology	
  Core”.	
  	
  	
  



When	
  you	
  select	
  a	
  core	
  you	
  
will	
  be	
  brought	
  to	
  the	
  “View	
  
My	
  Requests”	
  tab	
  and	
  will	
  
need	
  to	
  select	
  the	
  “Request	
  
Services”	
  tab.	
  	
  Once	
  there,	
  
click	
  on	
  the	
  “request	
  service”	
  
buRon.	
  



Complete	
  the	
  request	
  form	
  and	
  put	
  
in	
  you	
  Xavier	
  grant	
  funding	
  code	
  at	
  
the	
  boRom.	
  	
  We	
  are	
  currently	
  not	
  
charging	
  for	
  Xavier	
  faculty,	
  but	
  may	
  
be	
  star>ng	
  2012.	
  	
  If	
  you	
  are	
  not	
  from	
  
Xavier	
  then	
  you	
  must	
  include	
  a	
  
method	
  of	
  payment.	
  



PI	
  submits	
  
request	
  on	
  

iLab	
  

Core	
  
reviews	
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prices	
  
request	
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request	
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Progress	
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  iLab	
  

Email	
  sent	
  
when	
  project	
  
is	
  finished.	
  	
  
Data	
  sent	
  in	
  
appropriate	
  
format.	
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Brilliant	
  idea	
  
requiring	
  the	
  

exper>se	
  of	
  the	
  core.	
  

Talk	
  to	
  us	
  in	
  person	
  
or	
  via	
  email	
  to	
  
smooth	
  out	
  

experimental	
  details.	
  

You	
  will	
  receive	
  an	
  email	
  
reminding	
  you	
  to	
  check	
  

and	
  approve	
  your	
  request	
  

Once	
  approved	
  
we	
  start	
  ASAP.	
  

For	
  long	
  or	
  ongoing	
  
experiments,	
  progress	
  
can	
  be	
  viewed	
  through	
  

iLab.	
  

Process	
  of	
  
Submi^ng	
  a	
  	
  
Request	
  to	
  the	
  

Core	
  through	
  iLab	
  


