HOW TO CHANGE YOUR PIN #

1. From Xavier’s main page (www.xula.edu), click on the BannerWeb link located on the upper left of the page.
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2. Click on the lock icon, “Banner Web,” or the Secure Login button to login to BannerWeb.

Xavier University Banner Web

co
@
1
ey
=

504-4

Banner Web

For password resets or other problems related to Banner please visit our Helpdesk

Click here to v

current Course Offerings.

3. Enter your XULA ID # and current PIN #. Then click on the “Login” button.
% If this is your first time logging in, your PIN # is the 6 digits of your birthdate (mmddyy).

Xavier University of Louisiana

Welcome to Xavier University's Banner Web

To access this site, you must have a valid Xavier University Identification Number (XULA ID) and Personal Identification Number (PIN). If you do not know your XULA 1D or do not have a PIN and wish
to request one, please contact one of the offices below for information on processing your request.

NOTE: This site is best viewed with Microsoft Internet Explorer.

Employees: Currently Enrolled Students:
Information Technology Center, Help Desk Office of the Registrar
520-7446 or 520-7449 520-7583

Enter your XULA ID and PIN below. When finished, click Login.

Caution: After two v ful login at pts, we r d that you enter your User ID and click on the Forgot PIN? button.

Reminder: When you are finished using the site, please Exit and close your browser to protect your privacy.

College of Pharmacy Applicants:

Useri[ ]
PN [ ]


http://www.xula.edu/

4. Click on “Personal Information.”

niversity of Louisiana

Personal Information Jtudent Financial Aid Employee
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Welcome, [your name] , to the Xavier University of Louisiana Information System! Last web access on Jul 12, 2017 at 09:55 am

STUDENT & FINANCIAL AID
Online access to information on Registration, Student Records, and Financial Aid.

EMPLOYEE INFORMATION
¥ Benefits, leave or job data, paystubs, W2 and T4 forms,W4 data

PERSONAL INFORMATION
L Answer a survey, view your adadre,

'es), phone number(s), e-mail ad [ and gency contact i jon; View name change & social security number change information; Change your PIN. _

CREDIT CARD PAYMENT
Not for Room Reservation Fee; please go to Housing web page to pay this. Aiso, not for A posit; please go to A iSsit web page to pay this. For tuition and fees, or room and board
charges, use VISA, Master Card, American Express, or Discover cards o make paymenis online.

APPLICATION USER ACCOUNT STATUS
User account status by applicafion. Blackboard Online Course Management, Web eMail, Xavier ("Windows") Domain, XCard Online Office ("eAccounts") efc...

Manage FERPA Contacts
Use this form to manage your FERPA contacts access.

Return to Xavier University's Homepage

5. Click on “Change PIN.”

Xavier University of Louisiana

Personal Information Student Financial Aid Employee

RETURN TO MENU | SITE MAP | HELP | EXIT

View Address(es) and Phone(s)

Update Address(es) and Phone(s)
Faculty and staff must alse go to Human Resources to complete change of address forms for benefit providers. Otherwise, important information that is mailed to you may not get to the correct address.

View E-mail Address(es)

Update E-mail Address(es)

View Emergency Contacts

Update Emergency Contacts

Name Change Information

Social Security Number Change Information
Answer a Survey



6. Follow the directions on the page to change your PIN.

Xavier University of Louisiana

Personal Information Student Financial Aid Employee

MENU | SITE MAP | HELP | EXIT

Change PIN

You must enter your old PIN and your new PIN. Re-enter your new PIN for verification.

Q Your PIN must be 6 characters long and the format must comply with your site's rules. When finished, click Change PIN.

EnterOPIN- [ €
Enter New PIN: |:|

Re-enterNewPIN:[ ]

Initial, default PIN # is your 6-digits
birthdate (mmddyy).

| ChangePIN || Reset |

7. Click on the “Change PIN” button.

Xavier University of Louisiana

Personal Information Student Financial Aid Employee

MENU | SITE MAP | HELP | EXIT

Change PIN

You must enter your old PIN and your new PIN. Re-enter your new PIN for venification.

Q Your PIN must be 6 characters long and the format must comply with your site's rules. When finished, click Change PIN.

Enter Old PIN:
Enter New PIN:
Re-enter New PIN:

| Change PIN || JReset |




8. Look for the confirmation message, “Your changes were saved successfully.”

Xavier University of Louisiana

Personal Information Student Financial Aid Employee

RETURN TO MENU | SITE MAP | HELP | EXIT

Change Security Question
View Address(es) and Phone(s)

Update Address(es) and Phone(s)
Faculty and staff must also go to Human Resources to complete change of address forms for benefit providers. Otherwise, important information that is mailed to you may not get to the correct address.

View E-mail Address(es)

Update E-mail Address(es)

View Emergency Contacts

Update Emergency Contacts

Name Change Information

Social Security Number Change Information
Answer a Survey




