Xavier University of Louisiana
Office of Resource Development

Lobbying Activity Report Form

Xavier University of Louisiana is required to report lobbying activities under the Lobbying Disclosure Act and applicable Internal Revenue Service regulations.  Broadly defined, lobbying includes all contact with elected and other government officials (local, state, and federal) for the purpose of influencing legislation. This includes meetings, telephone calls, letters, faxes or emails. All Xavier employees who engage in lobbying activity must report and disclose these contacts to the University for reporting purposes. Failure to disclose such information could result in fines and/or the possible loss of Xavier’s tax-exempt status.
If you have engaged in lobbying activities this quarter, please complete the following form:

1. Reporting period: (circle one)

1st Quarter
2nd Quarter
3rd Quarter
4th Quarter 
(calendar year quarters)

2. Name/Title:

3. Date(s) of lobbying activity(ies):

4. Name(s) of who was contacted (Member and/or staff):

5. Subject(s) discussed:

6. The length of time spent lobbying:

7. Costs associated with each lobbying contact:

a. Direct costs (Pro-rata share of direct costs when travel involves other, non-lobbying activities):

b. Portion of salary/benefits for actual time spent in direct communication with Member and/or staff (office visits, telephone calls, email); this does not include travel time to or from a meeting:
This form should be completed and returned to Rachel Cruthirds (rcruthir@xula.edu) in the Office of Resource Development within 10 days after the end of each quarter (i.e. April 10, July 10, October 10 and January 10).

If you have any questions about the report requirements, please feel free to contact us. 

Contacts:

Gene D’Amour

Senior Vice President for Resource Development

gdamour@xula.edu
504-520-5444

Rachel Cruthirds

Assistant Vice President for Resource Development

rcruthir@xula.edu
504-520-5600

