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As a student of pharmacy, I believe there is a need to build and reinforce a professional identity founded on integrity, ethical behavior and honor.  This development, a vital process in education will help to ensure that I am true to the professional relationship I establish between myself and society as I become a member of the pharmacy community.  Integrity will be an essential part of my everyday life and I will pursue all academic and professional endeavors with honesty and commitment to service.

To accomplish this goal of professional development, as a student of pharmacy I will:
A. Develop a sense of loyalty and duty to the profession by contributing to the well-being of others and by enthusiastically accepting the responsibility and accountability for membership in the profession.               

B. Foster professional competency through life-long learning.  I will strive for high ideals, teamwork, and unity within the profession in order to provide optimal patient care.    
C. Support my colleagues by actively encouraging personal commitment to the “Oath of a Pharmacist” and the “Code of Ethics for Pharmacists” as set forth by the profession. 

D. Dedicate my life and practice to excellence.  This will require an ongoing reassessment of personal and professional values.
E. Maintain the highest ideals and professional attributes to ensure and facilitate the covenantal relationship required of the pharmaceutical caregiver.
The profession of pharmacy is one that demands adherence to a set of ethical principles.  These high ideals are necessary to ensure the quality of care extended to the patients I serve.  As a student of pharmacy, I believe this does not start with graduation; rather it begins with my membership in this professional college community.  Therefore, I will strive to uphold this pledge as I advance toward full membership in the profession.

I voluntarily make this pledge of professionalism.

Developed and adopted by the American Pharmaceutical Association Academy of Students of Pharmacy
Xavier University of Louisiana 

College of Pharmacy   
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Xavier University of Louisiana

History
There are 102 historically Black colleges and 253 Catholic colleges in the United States, yet only one is both Black and Catholic.  That distinction belongs to Xavier University of Louisiana, which strives to combine the best attributes of both its faith and its culture.

Located in New Orleans, the small liberal arts college dates back to 1915, when St. Katharine Drexel and the Sisters of the Blessed Sacrament founded the coeducational secondary school from which it evolved.  St. Katharine, supported by the interest of a substantial inheritance from her father, banker-financier Francis Drexel, founded and staffed many institutions throughout the U.S. in an effort to help educate Native Americans and Blacks.  In October 2000, Pope John Paul II approved Blessed Katharine Drexel’s canonization.  St. Katharine Drexel is only the second American-born saint and the only one to have founded a university in the history of the Catholic Church.

Aware of the serious lack of Catholic-oriented education available to young Blacks in the South, St. Katharine came to New Orleans and established a high school on the site previously occupied by Southern University.  A Normal School, offering one of the few career fields (teaching) open to Blacks at the time, was added two years later.  In 1925, Xavier University became a reality when the College of Liberal Arts and Sciences was established.  The first degrees were awarded three years later.  In 1927, a College of Pharmacy was opened.

Recognizing the University’s need for a separate identity and room to expand, St. Katharine bought a tract of undeveloped land for a campus on the corner of Palmetto and Pine Streets in 1929.  Construction of the U-shaped, gothic administration building (now a city landmark) was completed in 1933.  In Spring 2000, the City of New Orleans renamed a portion of Palmetto St. as Drexel Drive, in honor of St. Katharine Drexel.  

Through the years, as needs dictated, the campus gradually filled out, with the 1937 addition of a library (which now houses the Music Department), the gymnasium (1937), St. Michael’s men’s dormitory (1955), the Student Center (1962), St. Joseph’s (1965) and Katharine Drexel (1969) women’s dormitories, the House of Studies (1967), the College of Pharmacy (1970), the Norman C. Francis Academic Science Complex (1988), the new Library Resource Center and College of Pharmacy addition (1993), and St. Peter Claver women’s dormitory (1994).  Xavier South, a multi-story office building was purchased in 1990.  The Living Learning Center, a co-ed residence hall for upperclassmen and the Norman C. Francis science complex addition were completed in 1998.  A new University Center, along with an additional dormitory for upperclassmen (St. Martin de Porres hall) were opened in 2003.  An addition to the Pharmacy building, the Qatar Pavilion, will be completed this fall.  The old Student Center was demolished to make way for the new chapel scheduled for completion in 2012.
The Sisters of the Blessed Sacrament remain a vital presence on campus today, providing much-needed staffing and some financial assistance; but today a bi-racial Board of Trustees governs Xavier.  Xavier’s president, 
Dr. Norman C. Francis, himself a Xavier graduate, is a nationally recognized leader in higher education.

Even with its special mission to serve the Black, Catholic community, Xavier’s doors have always been open to qualified students of any race or creed.  In fact today, more than 70 percent of Xavier’s students are of other religious affiliations, and 31 percent are of other races. 

College of Pharmacy 

A Brief History

The Xavier University of Louisiana College of Pharmacy was established in 1927, only two years after the University opened its doors under the visionary leadership of Saint Katharine Drexel.  Xavier is recognized as the only historically Black and Catholic University in the United States.  Although its special mission has been to serve the Black Catholic community, Xavier has always opened its doors to qualified students of any race or creed.

The College of Pharmacy was organized as the result of a carefully considered idea of providing education and training for Pharmacy practice to young black men and women for whom this education was difficult to obtain. In addition to building a strong foundation in the sciences, a particular emphasis was placed on character building through community involvement.

Despite modest beginnings with only two part-time teachers plus a permanent dean beginning in 1927, the College of Pharmacy graduated its first class of eight (8) students in the spring of 1930 with the Graduate in Pharmacy (Ph.G.) degree. By 1932 the faculty had grown to three fulltime instructors, and the three-year program was superseded by a four-year Bachelor of Science degree in Pharmacy. Graduates received this degree through an additional year of study beyond the Ph.G. degree. In 1960 the B.S. degree in Pharmacy became mandatory. By 1964, the program had evolved into the requirements of two years of pre-pharmacy and three years of professional studies. In the fall of 1991, Xavier initiated its entry-level Pharm.D. degree program requiring two years of pre-pharmacy and four years of professional studies.

Over the past 83 years, the College of Pharmacy has grown under the leadership of eight deans and one interim dean. The strength of the program is supported through a pharmacy faculty that represents a diverse background of disciplines and expertise. Faculty members provide students with the opportunity to explore interests and test ideas in both traditional and non-traditional roles of pharmacy practice and research.

The College of Pharmacy is physically located on the beautiful campus of Xavier University, not far from downtown New Orleans. In 1993, the three–story, 24,000 square foot facility was expanded by the addition of 30,000 square feet that included additional state-of-the-art modular laboratory facilities and office space for the pharmacy faculty.  

Prior to the landfall of Hurricane Katrina in 2005, the University had identified as one of its top priorities a new state-of-the-art pharmacy building to meet the College’s growing needs and to enhance the experiences and opportunities afforded to our students and faculty.  Through a generous gift of $12.5 million from the country of Qatar this project has come to fruition.  The new Pharmacy Complex encompasses an additional 66,000 square feet that will be coupled with major renovations to the existing pharmacy facility to include a vivarium, new faculty and staff offices, research, teaching, and practice laboratories, additional classrooms, spaces specifically for student use, and a home for the Center for Minority Health and Health Disparities Research and Education.  

Xavier’s College of Pharmacy is a leader when it comes to numbers of pharmacy degrees awarded to African Americans. From its first class of eight graduating pharmacy students in 1930, to the class of 2010 in which 169 students received the Doctor of Pharmacy degree, Xavier’s graduates serve with distinction in communities throughout this nation and around the world. Its graduates continue to excel in areas that include traditional community and hospital pharmacy practices, ambulatory care, nuclear pharmacy, home infusion, industry, academia, research and professional organization management.

Deans of Xavier College of Pharmacy

Gasper R. Bosetta, O.D., Ph.G, LL.B.

Warren P. McKenna, B.S.

1927-1928




1979-1982

Lawrence F. Ferring, Ph.C., M.S., LL.D.

Marcellus Grace, B.S., M.S., Ph.D.

1928-1964                                                       
1983-1999

Charles J. Kelly, Ph.C., M.S., LL.D.

Robert L. Thomas, Pharm.D. (Interim)

1964-1973




1999-2000

Duane L. Aldous, B.S., Ph.D.


Wayne T. Harris, B.S., M.S., Ph.D.

1973-1979




2001 – 2009
Kathleen B. Kennedy, Pharm.D.

2009 - Present

ACADEMIC

 POLICIES

I. THE GRADING SYSTEM

A. Quality Points

A
=
4 Quality Points (90 – 100%)

B
=
3 Quality Points (80 – 89%)

C
=
2 Quality Points (70 – 79%)

D
=
1 Quality Point  (65 – 69%)

F
=
0 Failing

FE
=
Failure due to excessive absences (Freshman-level) courses

P/PC
=
Passing

I
=
Incomplete

W
=
Withdrawn

P/F
=
Pass/Fail (no quality points)

W$
=
Financial withdrawal

NG
=
No grade submitted by instructor

TR
=
Transfer

A, B, C, and P grades are passing grades.  A “D” grade is not acceptable as a passing grade.  All grades are used in the calculation of the GPA.  A grade of “I” (incomplete) becomes an “F” unless changed before the end of the sixth week of the semester following the one in which it was incurred.  Unless a prior waiver is granted, a student who receives an “I” at the end of the spring semester should complete the work before the end of the first summer session.  Students with “W$” for all courses in a semester must petition for readmission through the Registrar’s Office.   (See University Catalog 2010 – 2012). 
B. Grade Point Average

All courses taken in the four-year professional curriculum are included in the calculation of the pharmacy grade point average.  Courses taken prior to admission to the College of Pharmacy, as well as those completed during summer school at other colleges, will not be included in the GPA calculation.

C.
Procedure to withdraw from a course

Withdrawal from any course must be executed through a proper change of schedule (add/drop) form.  Withdrawal must be completed before the date designated on the official University Academic Calendar.  If the student withdraws before the official withdrawal deadline, as indicated in the university academic calendar, the grade assigned will be “W”.  After this date, withdrawal from a course (other than withdrawal from the University) cannot be made except in the most extreme circumstances and then only with the written approval of the Dean of the College.  A student who withdraws unofficially from a class at any time automatically receives an “F” for that class.  

After a student picks up an add/drop form and indicates the course(s) to be dropped, the following must be done:

1. The instructor(s) must sign and take the appropriate copy.
2. The advisor must sign and take the appropriate copy.

3. Take the remaining copies to the cashier and pay the required fee.
4. Return the add/drop form and receipt to the Registrar’s Office.
Complete withdrawal from the University must be initiated in the Registrar’s Office.  The last day to officially withdraw from the University is posted in the academic calendar. Students who want to return must submit their request for readmission to the Registrar.

Students who completed the pre-pharmacy program at Xavier University, and who withdraw or are dismissed from the College of Pharmacy, may petition for return to the College of Arts and Sciences under a new major.

D. 
Pass/Fail Grade

The pass/fail grades are applicable to courses in the Professional Experience Program (PEP) and sometimes selected courses under departmental prerogative.  Under the pass/fail grading system, a student will receive a pass grade if his or her work in the course is determined to meet a professional level of competence.  The course(s) passed under the pass/fail system will be counted towards total hours needed for graduation, but will not be computed in the cumulative grade point average.

Credit for grades from courses transferred from a college or university other than Xavier shall be designated by the letters “TR” with no points computed in the Xavier University GPA.  

II. POLICY ON PROMOTION OF PHARMACY STUDENTS

1.  Promotion to second professional year – In order to be promoted from P1 to P2,   
        students must have completed at least 27 credit hours in the required P1 curriculum

                            with a grade of “C” or better.

2. Promotion to third professional year – In order to be promoted from P2 to P3,   

        students must have completed at least 60 credit hours in the required P1 and P2             

        curriculum with a grade of “C” or better.

3. Promotion to fourth professional year – In order to enter the fourth professional year, 

         students must have completed all courses in the first through the third professional years

         with a cumulative pharmacy* grade point average (GPA) of 2.00 or higher.

* Calculated using College of Pharmacy required or elective courses completed during the P1-P3 years.

       III.        ACADEMIC STANDING AND ADVISING

                    Academic Standing Policy - College of Pharmacy

Revised Academic Standing Guidelines (starting with class entering Fall 2007)

       Academic Standing Categories

       In regard to academic status, students may belong to one of the following three categories:


       a. 
Good Standing



       b.
Academic Probation 


       c.
Academic Dismissal

      Good Standing

A student is in “good standing” unless on academic probation or academically dismissed.

Academic Probation


      Academic probation is defined as:

Having a GPA of less than 2.00 in any given semester or cumulative OR having two D’s or an F in a required pharmacy course irrespective of the semester GPA.

Process pertaining to placement on academic probation or dismissal

1. “Academic Warning” will be given to a student with a “D” or “F” at mid-term. Academic warnings can be issued any number of times. If the final grade is a “C” or better then there is no change from the status “Good Standing”.  However, if the performance on final grade report is not improved, and the student meets the criteria for being placed on probation, the student will be placed on “Academic Probation”.

2. “Academic Dismissal Warning” will be given to a student with a “D” or “F” at mid-term while on probation.  However, if the performance on final grade report is not improved, and the student meets the criteria for academic dismissal, the student will be “Academically Dismissed”

Process pertaining to academic probation period

Any student who is placed on academic probation must enroll in the Academic Enrichment Program (AEP) and sign the AEP Student Agreement (see appendix).  A Probationary Action Plan must be submitted by the student to his/her advisor. Should a student fail to submit such an approved plan prior to the first day of classes in the semester during which the student is on probation, he or she will be deregistered from ALL courses for the semester. 
A copy of the plan must be forwarded by the advisor to the Academic Standing Committee.  At a minimum this plan must stipulate that the student complete the specified pharmacy coursework with a semester GPA of 2.0 or higher and receive no D’s or F’s in a required pharmacy course.  The plan may prescribe particular courses that must be retaken and recommend particular actions prior to removal of probationary status.

This plan must be submitted each semester until the student is off probation.

A student cannot drop or withdraw from a required course while on academic probation unless he/she withdraws from all courses for the semester.

Any student who is on probation cannot represent the College of Pharmacy in any official capacity. 

An off-campus course approved by either the Academic Council or by the relevant Division Chair, can be taken by any student irrespective of academic probation status.

      Academic standing during the P4 year

In regard to the total number of F’s received while on rotation, irrespective of the reasons for “F” (e.g. academic versus disciplinary), the first “F” would result in a written warning of dismissal from the College, while a second “F” would result in automatic dismissal. The process used in the issuance of the warnings or the dismissal would be the same as used for other College of Pharmacy students.

Removal of probationary status
Once on probation a student will return to “Good Standing” when he or she is determined to have overcome the academic deficiency which was the basis of probation. The decision to remove probation will be officially communicated to the University Registrar’s Office by the College of Pharmacy Office of Student Affairs.

Academic Dismissal

A student will be academically dismissed from the College of Pharmacy if either of the following situations occurs:

1. A student earns three or more F’s during the period of P1 to P3 (inclusive).

2. A student qualifies for probation while already on probation.

3. A student earns a third academic probation during his or her matriculation. 

4. A student fails to pass the same course on the second attempt.

5. A student is found to be not eligible to go on to PEP at the end of eight regular semesters.

6. A student earns more than one “F” while on rotations.
Request for Readmission

Any student who has been dismissed from the College of Pharmacy must complete: 1) an Application for Readmission; 2) a Request for Readmission Form; and 3) a Probationary Action Plan.  These forms are available on the College’s webpage under the “Current Students” link.        For P-1 to P-3 students these documents must be submitted to the Coordinator of Student Records and Academic Support in the College of Pharmacy at least two weeks prior to the next semester’s registration.  For P-4 students the documents must be submitted within 72 hours of the dismissal.

All students who were not in good academic standing upon leaving the College of Pharmacy must also schedule an appointment with the Counseling Center after an application for readmission has been submitted.   If a student is denied readmission by the College of Pharmacy Academic Standing Committee, the student has a right to a written appeal of the decision to the University Academic Standing Committee. This appeal must be received in the Registrar’s Office by July 1.    The University Appeal form can be found on the College’s webpage under the “Current Students” link.

Notes regarding requests for readmission
The Academic Standing Committee will meet at the end of the Fall and Spring semesters to review requests for readmission.  
The student may appeal to the COLLEGE only ONCE in a semester. The decision of the appeal will be final and cannot be appealed back to the COLLEGE.

If an appeal for readmission is granted, the student must take the applicable full course load and perform any additional work prescribed in the Probationary Action Plan.  A readmitted student earning ANY D’s or F’s in ANY pharmacy courses, taken on- or off-campus, will be dismissed from the College.
A student academically dismissed due to bonafide and documented hardship, may elect to defer readmission as a continuing student for up to three regular semesters.
IV.       DEGREE REQUIREMENTS 

A. General Requirements

To be eligible for the degree of Doctor of Pharmacy, a student must have completed the four-year professional curriculum in addition to completion of all pre-pharmacy courses, which equates to 209(10) semester hours.  The student must obtain a minimum GPA of 2.0 for all pharmacy courses attempted in the (4) year professional curriculum.  
B.   Pharmacy Comprehensive Exam

Effective for the 2010-2011 academic year the College of Pharmacy requires a mile-marker exam to be taken in the P3 year.  This exam evaluates the students’ preparation for the P4 year.  The specific details of this exam will be provided during the P2 year.  The College continues to evaluate other exams that will be required for all students entering the College of Pharmacy beginning with the Fall 2010 class.

C.   Pharmacy Electives

Entering classes must complete a minimum of 2 s.h. in pharmacy elective courses as a degree requirement.  A number of elective courses are offered in the College of Pharmacy.  In addition, select courses in the College of Arts & Sciences have been approved to meet the pharmacy elective requirements.  Similar courses taken before entrance into the College of Pharmacy WILL NOT be accepted for elective credits.

D.   IPPE
- Introductory Pharmacy Practice Experience
The Introductory Pharmacy Practice Experience (IPPE) program provides early experiential learning opportunities for pharmacy students throughout the curriculum. During the first three professional years, students will gain a total of 300 hours of experience exploring the concept of professionalism, developing practice skills, gaining exposure to a variety of career opportunities, and obtaining hands-on experience within the pharmacy profession. Multiple opportunities for reflection and group discussion are provided throughout the program. The Introductory Pharmacy Practice Experience program is essential for students entering the professional curriculum to acquire a broad overview of pharmacy and the pharmacists’ role in health care.

In preparation for the Introductory Pharmacy Practice Experience, students are required to provide proof of immunizations and other related documents before the start of the Fall Semester of the First Professional Year.  Please refer to the appendix section for the Professional Experience Program checklist.
E.   APPE – ADVANCED PHARMACY PRACTICE EXPERIENCE

The Advanced Pharmacy Practice Experience Program (APPE) is a structured experiential course during the fourth professional year designed to educate students to think and act independently as pharmacy practitioners. 

The program consists of 42 weeks of APPE rotations. Each rotation is 6-weeks in duration beginning in late June and continuing through May of the following year. Each student is required to complete the following:

1- Community Pharmacy Practice Rotation

1-Institutional Pharmacy Practice Rotation

1-Ambulatory Care Pharmacy Practice Rotation

1-Acute Care Pharmacy Practice Rotation

3-Elective Specialty Pharmacy Practice Rotations

The College of Pharmacy currently has over 500 preceptors and facility sites combined in clinical   pharmacy, community pharmacy, institutional pharmacy and specialty pharmacy practice to facilitate the APPE experiences.

F.  TRANSFER CREDIT

                   a.   Approval

Requests for pursuing courses off campus must be made and permission secured from the University prior to registration.  Pharmacy courses are defined as those listed in the current Xavier Catalog bearing the prefix PCLN, PHAD, PHCH, PHCY, PHCT, PHSC and PHCL.  

b.   Regulations and Procedures

1. Students must obtain and complete a “Request to Pursue Courses at Another Institution” form in the University’s Registrar’s Office (Xavier South) or the Office of Student Affairs.

2. Students should attach a course description and a syllabus in order to determine course equivalence.  The advisor, department chair and the Dean of the College of Pharmacy must approve any course taken at another institution.
3. Students must have earned at least 29 credit hours and a 2.0 GPA at Xavier University in order to be eligible to pursue courses at other institutions.

4. Course(s) may be transferred to the college only if the student attained a “C” grade or better. The university will record a grade of “P” after transfer.

c.   Petition for Transfer Credit Evaluation

Transfer students entering the College of Pharmacy are allowed to transfer at most seven (7) credit hours of courses.  A student must request credit no later than 30 days after the first day of class in the first professional year to receive credit for courses taken before entering the College of Pharmacy. 

The student must complete the Transfer Credit Evaluation Form (see appendix), attach a copy of the syllabus from the course for which credit is requested and submit these to the Associate Dean in the College of Pharmacy.  For College of Pharmacy courses, the University will grant transfer credit only for courses taken in the last two (2) years and for which the student received a grade of "B" (3.00/4.00) or better.  Transfer courses for the College of Pharmacy cannot be taken at a junior or community college and cannot be taught in a ‘compressed format.’  The grades of transfer courses are not computed in the Xavier GPA.  

1. Obtain Transfer Credit & Evaluation Form from the Office of Student Affairs.  Complete the form and obtain your advisor’s signature.
2. Attach a copy of the course syllabus to the form.
3. If available, attach a copy of grade report or transcript from the institution at which the course was taken (a passing grade of “B” or better is required for credit).
4. Submit all documents to the Associate Dean’s Office.
G.
REGISTRATION

The College of Pharmacy staff, together with the University Administration, is dedicated to assisting students in program planning, schedule structure, and academic counseling throughout their tenure in the College.  Therefore, each College of Pharmacy student is assigned to an academic advisor from the pharmacy faculty. However, the student must accept the ultimate responsibility to arrange a schedule of offered courses to meet requirements for the pharmacy degree.  This responsibility includes insuring completion of course prerequisites. 

The advisor must sign any changes in an approved course schedule.  Students should constantly evaluate and seek assistance from their faculty advisors relative to their course sequence and progress.  
H.    ATTENDANCE
a. Class Attendance

Class attendance is mandatory.  All students are expected to regularly and punctually attend all classes in which they are enrolled.  Unavoidable absences due to illness or bona fide emergencies do not relieve the student of any academic responsibility.  The student must make arrangements with his/her instructor to obtain any classroom materials or information that was missed.  Please refer to individual course syllabi for specific instructions concerning class attendance requirements.  The Office of Student Affairs should be informed of extended absences as soon as possible.
b. Student Body Seminars

Attendance at monthly Student Body Seminars is mandatory for first year pharmacy students with credit for attendance given towards final grades in a designated P1 course (1st semester PHCY 3000, 2nd semester PHCY 3041 Skills Lab). Other students are encouraged and invited to attend these seminars held on the first AVAILABLE Thursday of each month in the College of Pharmacy Auditorium, unless otherwise indicated.  
I.    APPEAL

Any request for exceptions to these rules must be submitted in writing to the Office of the Dean.

ETHICAL

&

HONOR  POLICIES

Ethical Conduct

POLICY ON CHEATING

Professional students in the College of Pharmacy, as future Health Professionals, are held to an ethical code of conduct.  Cheating, or the appearance of cheating by any student in the College of Pharmacy will not be tolerated.

Any student caught cheating shall receive a grade of “F” for the course as a minimum.  Depending on the circumstances, other academic or disciplinary actions may be taken.

The following policies are enforced:
1. 
Final examinations are not returned to students.  Thus possession of such constitutes having stolen materials.  Possession of copies of old final examinations is cheating.  Any student caught with these exam(s) shall be referred to the Dean of the College of Pharmacy for disciplinary actions and probable dismissal.

2. 
No study material and/or resources (i.e. calculators) are to be brought into the examination room without the permission of the instructor.  If the student is found to have done so, it will be assumed that he/she intended to use the materials unlawfully and will be penalized accordingly with an “F” for the course.

3. 
A student who communicates with anyone during the course of the test or an examination, without the permission of the instructor, will be immediately dismissed from the examination site and given the grade of “F” for the course.  Such communication includes attempts to read from another student’s paper.

4. 
If a student’s examination paper, laboratory report, term paper or other written assignment gives evidence of not being completely his/her own work (plagiarism), he/she will be given an “F” for the course.

EXAMINATION PROCEDURES


A faculty member may deny admission to the examination to any student who arrives late and under no circumstances will he/she permit a student to take the examination if he/she arrives after another student has already left the examination site.  Students are expected to comply with the directions given by the instructor as to seating arrangements, etc.

DISORDERLY CONDUCT
Disorderly or unlawful behavior, such as engaging in fights, assaults, riots, unlawful assemblies, or the violation of any municipal state or federal law in university buildings or on campus is prohibited.

ALCOHOLIC BEVERAGES
The possession or consumption of alcoholic beverages on campus or in any building is prohibited.  Only the University’s Office of Student Services can make exceptions to this.

DRUGS
The possession of, use (without medical prescription or under medical supervision), manufacture, furnishing or distribution of, sale of any narcotic or dangerous drug is prohibited and subjects the offender to federal and state prosecution.

FIREARMS AND WEAPONS

The possession of firearms, firecrackers, explosives, knives, or any other lethal weapons on the      campus or in any university building is prohibited.

FIRE EQUIPMENT

The tampering with fire equipment or fire alarms is strictly prohibited.  Violation of this rule subjects students to immediate dismissal or a fine.

GAMBLING
The playing of cards or any other game of skill or chance for money or other items of value is prohibited.

HAZING
Physical or mental suffering of students during rites and ceremonies or induction, initiation, or orientation into college life or into the life of any college group is prohibited.

DISCIPLINARY ACTION

Violations of college standards of conduct may involve the following disciplinary action:


1. Censure

A censure is an official written notification to a student that his/her behavior is unacceptable and inappropriate.  Any further misconduct will result in the evaluation of his/her status as a student at Xavier University.


2. Disciplinary Probation

Disciplinary probation indicates to a student that his/her behavior has not met certain standards expected of students at Xavier.  The student is excluded from participation in privileges or extracurricular activities as set forth during his/her disciplinary probation.  He/she is prohibited from being elected to a University/Pharmacy office and must relinquish any office he/she holds.  Involvement in further misconduct subjects the student to suspension or dismissal from the University.

3. Suspension

Suspension prohibits a student from attending classes or any activities on campus for a definite period of time.  Students who have been suspended for disciplinary reasons must petition for reenrollment after their suspension through the Office of the Vice President for Student Services.

4. Dismissal


This disciplinary action terminates a student’s status for an indefinite period of time.

5. Expulsion

Expulsion is a permanent release from the University without the privilege of readmission.  The University further reserves the right to notify civil authorities whenever the student is guilty of a violation of civil law.

CURRENT STUDENT INFORMATION
Students must keep a current address and telephone number on file in the Office of Student Affairs and the Registrar’s Office.  Records of name change prior to registration or during the course of one’s attendance at Xavier University must be on file in the Office of Student Services and the Registrar’s Office.

Honor Code

Introduction

Professionals, as described in the Oath of a Pharmacist, devote their lives to a significant social value.  Pharmacy is a learned profession requiring individuals to dedicate themselves voluntarily to acquiring and maintaining exceptional knowledge and skills in order to provide pharmaceutical care in an ethical context.  Pharmacists must exhibit moral and ethical conduct in their daily interactions with patients and other healthcare provides.  Pharmacists dedicate themselves to excellence in their knowledge, skill, and caring because they adhere to high moral and ethical standards.  This enables them to maintain a covenantal relationship with society.

Professionalism requires constant attention.  The seeds of professionalism are sown when students begin their preparation for pharmacy school, are cultivated and nurtured in pharmacy school, and are brought to fruition and maintained during their careers as pharmacists.  Becoming a professional means more than just mastering the science of pharmacy.

A.  CODE OF CONDUCT

The Code of Conduct is not intended to embarrass or punish, but rather to provide a guideline on which to base decisions.  For that reason, the Code of Conduct is to be used as an educational tool to guide all members of the College of Pharmacy in their professional development.  It is applicable to all members of the College in all activities associated with the College of Pharmacy. The Code of Conduct has several intentions:

· To promote and protect an environment of learning for all members of the College of Pharmacy both inside and outside the classroom,

· To assist in improving and maintaining the image of the College of Pharmacy as a premier institution of learning, and

· To foster character development by establishing a standard of principled behavior and professional decision-making.

Responsibilities of Members of the College of Pharmacy

Its members determine the culture of the College of Pharmacy. Therefore, all members of the College of Pharmacy have responsibilities to uphold and protect the learning environment, professional education, and integrity of a degree awarded from the Xavier University of Louisiana College of Pharmacy. To that end, all members of the College of Pharmacy should:

· Be familiar with the expectations listed in the Code of Conduct,

· Actively promote and maintain professional conduct, and

· Adhere to the same standards they expect others to follow.

In addition, all activities associated with the College of Pharmacy should have clear and reasonable expectations regarding the conduct of participants.  When appropriate, written expectations should be provided with advance notice.  Examples of situations that could have further written expectations for conduct include, but are not limited to, course syllabi, local, state and national meeting information, student organization meetings and functions, college events (dinners, programs, events, etc.), and any other activity where patient or professional contact is possible.  

In general the specific elements of the Code of Conduct are:

1. Members of the College of Pharmacy shall show respect for themselves and each other as colleagues.  Actions are considered unacceptable if they are intended to insult or stigmatize an individual or group on any basis. Actions are considered unacceptable if they exhibit conduct which is lewd, indecent, or obscene, or which are patently offensive to an individual, academic community or clinical practice setting.

2. All communications involving members of the College of Pharmacy will be respectful and courteous.  Verbal, written and electronic communications must be free of material that is harassing, profane, intimidating, or inappropriate.  Every communication reflects the College of Pharmacy and should be professional in manner.

3. All members of the College of Pharmacy should enjoy an opportunity to take part in the learning process.  Members of the College of Pharmacy shall not disrupt instructional sessions, administrational activities, or other college related events.  Special attention should be paid to common etiquette such as the following:

· Members of the College of Pharmacy should arrive on time (late attendees should be discreet)

· Members of the College of Pharmacy should be attentive rather than disruptive (do not talk, eat, or sleep, etc.) in class or College sponsored meetings

· All comments should be on topic and respectful for everyone in attendance

· Members of the College of Pharmacy should dress appropriately for the occasion and for the position/status.  
4. Members of the College of Pharmacy shall not steal, damage, destroy, or endanger physical or intellectual property belonging to the College, a member of the College or a location affiliated with the College. 

5. Members of the College of Pharmacy must always represent themselves truthfully. Falsely representing oneself or another is unacceptable.

6. Members of the College of Pharmacy shall not violate any laws or policies that bring into question the member’s suitability as a member of the College of Pharmacy.

7. Members of the College of Pharmacy have several obligations, both academic and extracurricular, that are agreed upon within the college. All professional and organizational obligations shall be upheld whenever possible.  If obligations are unable to be fulfilled, appropriate measures should be taken (i.e. phone calls, apologetic letters, etc.).

8. Members of the College of Pharmacy who feel that the Code of Conduct is being violated should follow the grievance policy as set forth by the College.  When appropriate, the grievance should be first discussed, privately, between the two parties.  All parties involved in the grievance are innocent until proven otherwise and are entitled to due process.

9. All decisions and actions taken, as a result of reported grievance, will remain confidential.

B.  Academic Integrity

The pursuit of knowledge can proceed only when scholars take responsibility and receive credit for their work.  Recognition of individual contributions to knowledge and of the intellectual property of others builds trust within the University and encourages the sharing of ideas that is essential to scholarship. Similarly, the educational process requires that individuals present their own ideas and insights for evaluation, critique, and eventual reformulation.  Presentation of others’ work as one’s own is not only intellectual dishonesty, but also undermines the educational process.

Academic integrity is violated by any dishonest act which is committed in an academic context including, but not restricted to the following:

1. Cheating 

Cheating is the fraudulent or dishonest presentation of work. Cheating includes but is not limited to:

· the use or attempted use of unauthorized aids in examinations or other academic exercises submitted for evaluation;

· fabrication, falsification, or misrepresentation of data, results, sources for papers or reports, or in clinical practice, as in reporting experiments, measurements, statistical analyses, tests, or other studies never performed; manipulating or altering data or other manifestations of research to achieve a desired result; selective reporting, including the deliberate suppression of conflicting or unwanted data;

· falsification of papers, official records, or reports;

· actions that destroy or alter the work of another student;

· unauthorized cooperation in completing assignments or during an examination;

· the use of purchased or otherwise acquired essays or term papers, or of purchased preparatory research for such papers;

· submission of the same written work in more than one course without prior written approval from the instructors involved;

· dishonesty in requests for make-up exams, for extensions of deadlines for submitting papers, and in any other matter related to a course or experiential rotations/training;

· copying another student’s answers during a test, quiz, or assignment;

· using another student’s data or results in a lab or experiment;

· use of any device, electronic, or otherwise, to transmit, receive, share, or store information during an exam, quiz, or assignment;

· communication of any kind, verbal, written, or otherwise to any person besides the instructor or proctor during an exam or quiz;

· possession of a final exam given at Xavier at any time;

· allowing another student to represent your work as his own, including copying your answers during an exam, quiz, or assignment;

· failing to report, under guarantee of anonymity, cheating, observed in any of the categories listed above.

2. Plagiarism 

Plagiarism is the act of taking the words, ideas, data, illustrations, or statements of another person or source, and presenting them as one’s own.  Each student is responsible for learning and using proper methods of paraphrasing and footnoting, quotation, and other forms of citation, to ensure that the original author, speaker, illustrator, or source of the material used is clearly acknowledged.

      3.  Other breaches of academic integrity include:

· the misrepresentation of one’s own or another’s identity for academic purposes;

· the misrepresentation of material facts or circumstances in relation to examinations, papers, or other evaluation activities;

· the sale or provision of papers, essays, or research for fraudulent use;

· the alteration or falsification of official University records;

· the unauthorized use of University academic facilities or equipment, including computer accounts and files;

· the unauthorized recording, sale, purchase, or use of academic lectures, academic computer software, or other instructional materials;

· the expropriation or abuse of ideas and preliminary data obtained during the process of editorial or peer review work submitted to journals, or in proposals for funding by agency panels or by internal University committees;

· the expropriation and/or inappropriate dissemination of personally-identifying human subject data; 

· the unauthorized removal, mutilation, or deliberate concealment of materials in University libraries, media, or academic resource centers.

4.
Collusion 

Collusion is defined as assistance or an attempt to assist another student in an act of academic dishonesty. Collusion is distinct from collaborative learning, which may be a valuable component of students’ scholarly development.  Acceptable levels of collaboration vary in different courses, and students are expected to consult with their instructor if they are uncertain whether their cooperative activities are acceptable.

C.  Promoting Academic Integrity: Roles of Community Members

     1.  Student Roles in Maintaining Academic Integrity

Students have a responsibility to maintain high standards of academic integrity in their own work, and thereby to maintain the integrity of their degree. It is their responsibility to be familiar with, and understand, the College policy on academic integrity.

Students who become aware of a violation of academic integrity by a fellow student should respond in one of the following ways:

· Students may discuss their concerns with the student whom they suspect of a violation. Direct contact by another student may be the best means of resolving the problem. Repeated demonstration of student concern for academic integrity will in the long run build a peer-regulated community.

· The student may also discuss the matter with the instructor.

· If the incident is a major violation or part of a repeated pattern of violations, students should bring their concerns to the attention of the instructor, or to the appropriate division chairperson or associate dean. Suspected violations by students reported to members of the faculty or to an associate dean will be handled according to the grievance procedures set forth by the College.
Students who have serious concern that a faculty member is not living up to his or her responsibility to safeguard and promote academic integrity should speak with the faculty member directly, or should bring their concern to the attention of the division chairperson or associate dean.

    2.  Faculty Roles in Fostering Academic Integrity  

Faculty members should provide students with a positive environment for learning and intellectual growth and, by their words and actions, promote conditions that foster academic integrity.

Faculty should be concerned about the impact of their behavior on students. Students are sensitive to messages communicated in informal discussions and in casual faculty remarks about personal decisions and value judgments. Students are perhaps most sensitive to how responsibly faculty members fulfill their obligations to them in careful preparation of classes, in the serious evaluation of student achievement, and in their genuine interest in and availability to students.

Faculty should promote academic integrity in the following specific ways:

· At the beginning of each course, instructors should discuss academic integrity in order to promote an ongoing dialogue about academic integrity and to set the tone and establish guidelines for academic integrity within the context of the course, e.g., the extent to which collaborative work is appropriate. Where relevant, instructors should discuss why, when, and how students must cite sources in their written work.

· Instructors should provide students with a written syllabus that states course requirements and, when available, examination dates and times.

· Instructors are encouraged to prepare new examinations and assignments where appropriate each semester in order to ensure that no student obtains an unfair advantage over his or her classmates by reviewing exams or assignments from prior semesters.  If previous examinations are available to some students, faculty members should insure that all students in the course have similar access. Course examinations should be designed to minimize the possibility of cheating, and course paper assignments should be designed to minimize the possibility of plagiarism.

· A minimum of 2 proctors per 100 students should be present at all examinations, including the final examination, and should provide students with an environment that encourages honesty and prevents dishonesty.

· If make-up exams are given, they should be different from the original exam and should be given at the same time for those students needing a make-up exam.

· If a student is found cheating the faculty member must take the appropriate action immediately.

· Faculty should be careful to respect students’ intellectual property and the confidentiality of student academic information.

· Assignment of grades, which is the sole responsibility of the instructor, should be awarded in a manner fair to all students.

    3.  Academic Deans

Academic deans have overall responsibility for academic integrity within the College. In particular, deans’ responsibilities include the following:

· promoting an environment where academic integrity is a priority for both students and faculty,

· ensuring that students who are honest are not placed at an unfair disadvantage, and

· establishing procedures to adjudicate charges of academic dishonesty and to protect the rights of all parties.

D.  PROCEDURES FOR VIOLATIONS OF ACADEMIC INTEGRITY

Professional students in the College of Pharmacy, as future Health Professionals, are held to an ethical code of conduct.  Cheating, or the appearance of cheating by any student in the College of Pharmacy will not be tolerated.

Any student caught cheating shall receive a grade of “F” for the course as a minimum.  Depending on the circumstances, other academic or disciplinary actions may be taken.

The following policies are enforced:
1. 
Final examinations are not returned to students.  Thus possession of such constitutes having stolen materials.  Possession of copies of old final examinations is cheating.  Any student caught with these exam(s) shall be referred to the Dean of the College of Pharmacy for disciplinary actions and probable dismissal.

2. 
No study material and/or resources (i.e. calculators) are to be brought into the examination room without the permission of the instructor.  If the student is found to have done so, it will be assumed that he/she intended to use the materials unlawfully and will be penalized accordingly with an “F” for the course.

3. 
A student who communicates with anyone during the course of the test or an examination, without the permission of the instructor, will be immediately dismissed from the examination site and given the grade of “F” for the course.  Such communication includes attempts to read from another student’s paper.

4. 
If a student’s examination paper, laboratory report, term paper or other written assignment gives evidence of not being completely his/her own work (plagiarism), he/she will be given an “F” for the course.

E.  PROCEDURES FOR VIOLATION OF PROFESSIONAL CONDUCT

     
In Fall 2007, the College of Pharmacy established a Board of Professional and Ethical Conduct.  This Board reviews violations of professional or ethical behavior not related to academic integrity (e.g. Standards for Student Attire violations). 


The Board will consist of the presidents of each of the pharmacy classes, the faculty advisors for each class, the Associate Dean for Student Affairs and the Associate Dean of the College.  The Associate Dean for Student Affairs will serve as chair for the Board.  


Faculty or students observing a violation of Professional Conduct should complete the Professional Violations Form  (see appendix) and submit to the Office of Student Affairs.  The student in question will then be informed by the Office of Student Affairs of his/her violation.  The Board of Professional and Ethical Conduct will meet at the end of each semester to review the violations and determine the necessary actions.  The College may dismiss students who violate the Student Standards of Attire four (4) times during their professional years (P1-P4).
F.  APPEALS


A student who wishes to appeal the Board’s action(s) must submit the appeal in writing to the Office of the Dean.

NOTE:  The policies and procedures outlined in the College of Pharmacy Honor System are an addendum to the University Policies and Procedures outlined in the Student Handbook “Code of Conduct” published by the University Office of Student Services. 

STANDARDS

OF 

STUDENT ATTIRE

Dress Code

The following Standards of Professional Attire became effective on August 1, 2007 and apply to all students enrolled in the Xavier University College of Pharmacy.  Attire standards include the following two categories: 

Casual/Daily Dress and Professional Dress.

When do Casual/Daily Dress standards apply?

Casual/Daily Dress standards should be followed during all hours in which the College is open to the public (generally 7:30 a.m. to 6:00 p.m. Monday through Friday).

When do Professional Dress standards apply?

Professional Dress standards should be followed for all experiential training (P1 through P4), during presentations on campus (i.e., DSM Case Presentations, class presentations, etc.), Student Body Seminar, Career Fair, rotation meetings or other days designated by faculty or administrative staff.

ALL PROVISIONS OF THIS CODE APPLY TO BOTH MALE AND FEMALE STUDENTS.
1. Casual/Daily Dress Standards

a. Clean, casual styled clothing and shoes such as:

· Jeans of appropriate waist height; clothing of jean material and athletic shoes are acceptable

· Shirts with a tail or a split should be tucked in

· Belts should be worn with all pants that have belt loops

· An undershirt should be worn if undergarments are visible through clothing

· Skirts longer than two inches above the knee when sitting

· Sleeveless shirts

· Organization-branded approved T-shirts or jerseys

· Dress Capri pants

· Dress sandals

· Daily bathing and the use of deodorant are encouraged

b. Items specifically NOT permitted include:

· Hats, caps or head scarves worn indoors (except head scarves for religious/cultural purposes)

· Shorts, skorts or mini-skirts

· Skirts shorter than two inches above the knee when sitting

· Party or Event T-shirts or T-shirts or sweatshirts with inappropriate or vulgar lettering or messages

· Frayed, torn, or dirt-washed jeans

· Sweatpants, spandex or exercise attire 

· “Flip-Flops” 

· Pajamas

· Spaghetti straps, halter tops, tube tops, low cut tops or tops showing the midriff

2. Professional Dress Standards

a. Clean, professional styled clothing and shoes.  Students must wear a clean white button-front lab jacket with long sleeves (NOT a lab coat, as is typically worn by physicians and other medical practitioners) with a Xavier University College of Pharmacy badge sewn on the left shoulder and a name badge on the left front pocket of the jacket.  If necessary when on rotations, students must also wear the institutional identification.  No other badges, insignia, etc. from other pharmacies or medical practice sites may be worn in conjunction with the above-mentioned attire.  In addition, the following specific recommendations must be followed:
· Men must wear a shirt and a tie
· Pantsuits should be nicely tailored with preference for matching pants and top.  The rule should be that the general appearance of the outfit is appropriate for work.

· All shirts, blouses and tops should cover shoulders.

· Ladies should wear hosiery.  Men must wear socks.

· Hair should be neat, clean, trimmed, a color found in nature (i.e. no green or pink), and not extreme in style.

· Daily bathing and the use of deodorant are encouraged.

· Make-up should be natural and as inconspicuous as possible.  Heavy use of eye make-up and blush are discouraged.

· Perfume, cologne or aftershave should be used sparingly, particularly in patient contact areas.

· Shoes should be in good condition, polished, and comfortable.  During experiential training, casual sandals are NOT permitted and are often in violation of company safety regulations and dress policies.  Platform shoes are dangerous and a 3-inch maximum has been set on all high-heeled shoes.  Athletic shoes and sneakers are not permitted unless specified. Boots are acceptable when worn with dresses or slacks.  No combat, field, hiking, or hunting boots will be permitted.

· Nails should be well groomed, manicured and of short to medium length.

· Jewelry should be conservative.  Excessively large or dangling jewelry, such as earrings or clanging bracelets, is unacceptable.  Jewelry in pierced noses, lips, tongues or other exposed body areas, other than ears is not permitted unless for religious/cultural reasons. Men should not wear earrings.

· Beards should be well groomed or closely trimmed.  Sideburns and mustaches should be well groomed.

· Tattoos must be covered at all times.

b. Items specifically NOT permitted as Professional Dress include:

· Hats, caps, and head scarves of any kind (except head scarves for religious purposes)

· Skirts shorter than two inches above the knee when sitting

· Jeans of any color

· Shirts with slogans, advertising or photographs

· Tank tops, undershirts (worn as outer wear), halters, and tube tops

· Scrubs

3. Exceptions to Dress Standards:

a. After Hours and Weekend Attire: Students should dress neatly at all times while in the Pharmacy building.  Care should be taken not to wear clothing that might be deemed inappropriate for a professional.

b. Activities in specific laboratories and patient areas in which the instructors or institutional policy require certain dress supersedes this policy.

c. Any medical condition that inhibits adherence should be discussed with the Office of Student Affairs.

4. Enforcement of Dress Standards:

a. Standards of Attire are intended to be self-regulated.  Please use your professional judgment in adhering to this dress code.  Remember you are enrolled in a professional program and are considered a “Student Pharmacist.”

b. These Standards fall under the Code of Conduct for the College of Pharmacy.

c. Violations of the dress code should be reported to the Board of Professional and Ethical Conduct or the Office of Student Affairs.

d. Students inappropriately dressed or groomed may be dismissed from classes or asked to leave the building and requested to comply with the standards set for in this document.

e. Violations may be brought before the Board of Professional and Ethical Conduct.

f. Repeated violations may result in dismissal from the program.

Developed by the Academic Integrity & Professionalism Task Force

Approved May 10, 2007

by the Academic Assembly of Xavier University College of Pharmacy

COMPLAINTS POLICY
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Xavier University of Louisiana

College of Pharmacy

The Xavier University of Louisiana College of Pharmacy is committed to conducting its affairs in an open and honest manner with respect for all individuals.  Anyone who perceives that there are practices that do not conform to this policy may initiate a complaint.

Complaints to the College of Pharmacy

The College of Pharmacy encourages persons with complaints about the Doctor of Pharmacy educational program to seek informal resolution of their complaints prior to initiating a formal process.  This informal resolution may include one-on-one conversations or group discussions, when appropriate for the situation.

Any person may file a formal complaint to the College of Pharmacy regarding its professional program. Complaints may include, but are not limited to, admissions policies, inappropriate faculty or student conduct, inequities in grading, and/or failure to comply with collegiate policy.  It is the responsibility of the Associate Dean to manage and provide responses to formal complaints about the Doctor of Pharmacy Program.

    a. 
Procedures for formal complaints

        
To initiate a formal complaint a Complaint Form (see appendix) must be completed. The form includes a section for a detailed description of the issue or reason for the complaint.  All areas of the form must be completed to ensure a complete understanding of the situation and to contact the complainant in the event that other answers are needed.  If this is a student complaint related to a course or faculty action, a statement of actions taken to informally resolve the complaint must be included. Failure to complete all sections of the form will delay the response or make it impossible for a resolution to be made.  Requests for confidentiality shall be respected to the extent any such information is not necessary for the resolution of the complaint.

A complaint form is attached to this policy document. Additional copies may be obtained from the Dean’s Office, the Office of Student Affairs or on our website at http://www.xula.edu/pharmacy/index.html. Complaints must be submitted to the Attention of the Associate Dean, College of Pharmacy, Xavier University of Louisiana, 1 Drexel Drive, New Orleans, LA 70125.

Formal complaints will be reviewed upon receipt by the Associate Dean or a designated administrative staff member and referred to the appropriate collegiate committee or administrative office within the College or University for information, advice and/or response. Complaints may require meetings or hearings with the complaining party or other members of the collegiate or university community.  The person submitting the complaint will receive acknowledgement of the submission within 14 days and a response or update on its status within 60 days. All effort will be made to provide timely responses to time sensitive complaints. Completed complaint forms will be kept in a locked file in the Office of the Associate Dean.

    b. 
Appeals Process

Decisions related to the complaint may be appealed to the Dean of the College of

Pharmacy. University related complaints may be appealed through the Xavier  University of Louisiana policies and procedures. 

Complaints to the Accreditation Council for Pharmacy Education

The Accreditation Council for Pharmacy Education (ACPE) has an obligation to assure

itself that any institution, which seeks or holds a pre-accreditation or accreditation status for its professional program(s) conducts its affairs with honesty and frankness. Complaints from other institutions, students, faculty, or the public against a college or school of pharmacy, including tuition and fee policies, and as related to ACPE standards, policies or procedures, shall be placed in writing in detail by the complainant and submitted to the ACPE office. The complaint shall be submitted to the institution for response. Requests for confidentiality shall be respected to the extent any such information is not necessary for the resolution of the complaint. Details for submission of a complaint to ACPE with regard to accreditation standards can be obtained at the URL http://www.acpe-accredit.org/deans/complaints.asp.


APPENDIX

Xavier University of Louisiana

College of Pharmacy

Academic Enrichment Program

Student Agreement

The College of Pharmacy’s Academic Enrichment Program (AEP) is designed to help ensure your successful matriculation through the program.  While you are enrolled in the AEP you may be required to do one, several or all of the following:

· Meet regularly with AEP staff

· Meet regularly with your professors

· Develop a student remediation plan (SRP)

· Create a comprehensive study schedule

· Make use of supplemental resources/study aids provided by the AEP

· Attend learning skills development seminars (e.g. time management, organizational and note taking skills, etc.)

· Participate in peer tutoring
· Meet with the Xavier Counseling Center

Upon your first meeting with AEP personnel, a SRP will be created and the required components of your participation in the AEP will be determined and placed in your SRP.  Please note that failure to improve your academic performance and to fully participate in the AEP may result in dismissal from the College of Pharmacy.

By signing below, you acknowledge that you have read and understand this letter of agreement.

I, _______________________________ ( print name) have read and understand the information in the letter above and agree to adhere to/meet the requirements of the Academic Enrichment Program.

Signature:____________________________________  Date:__________________________

Approved by:__________________________________ Date:___________________________
PROFESSIONAL EXPERIENCE PROGRAM (PEP)

Clearance Checklist Form
 (This form must be on file before the start of IPPE and APPE Assignments)
__________________________________________________________________

 PASSED:
 IPPE I          IPPE II            IPPE III
   __________________________________


                                                                                               PLACE OF EMPLOYMENT
□   Tetanus Diptheria –TD (within the past 10 yrs.)

  □    Student Profile

□   TB Skin Test – PPD (annually)



  □    Confidentiality Statement
□   Measles, Mumps, Rubella (MMR)
 

  □    Copy of Health Ins. Card

□   Hepatitis B I – 1st shot




  □    Copy of Intern License

□   Hepatitis B II – 2nd shot given 1 month after 1st shot
  □    Background Check 

□   Hepatitis B III- 3rd shot given 6 months after 1st shot
  □    CPR Training Certificate

□   Varicella Vaccine - 2 Doses or Titer


  □    Physical Exam (annually)
□   Drug Screening (mandatory)


  □    Name Badge

      Randomly called by the PEP Office








  ⁬   Copy of XUID Card


  ________________________________             ____________________________

   Print Name/XUID#         
                             Signature

  ________________________________             ____________________________

   PEP Office Staff

                                         Date
COLLEGE OF PHARMACY

TRANSFER CREDIT EVALUATION FORM

Transfer students entering the College of Pharmacy are allowed to transfer at most seven (7) credit hours of courses.  A student must request credit no later than 30 days after the first day of class in the first professional year to receive credit for courses taken before entering the College of Pharmacy. 

The student must complete the Transfer Credit Evaluation Form, attach a copy of the syllabus from the course for which credit is requested and submit these to the Associate Dean in the College of Pharmacy.  For College of Pharmacy courses, the University will grant transfer credit only for courses taken in the last two (2) years and for which the student received a grade of "B" (3.00/4.00) or better.  Transfer courses for the College of Pharmacy cannot be taken at a junior or community college and cannot be taught in a ‘compressed format.’  The grades of transfer courses are not computed in the Xavier GPA.  (See the College of Pharmacy Academic and Ethical Policies Handbook for complete details of the policy.)








         
            Date: ________________

NAME: ________________________________  
  Student ID #: -––––––––––––––

Provide the following information about the course(s) taken:

	Course
Number
	Course
Name
	Qtr/Sem
Hours
	Sem./Yr
Taken
	Course/Course No. 
for which credit is requested
	Approver’s
Initials

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Approved By: ______________________________________         Date: ___________

Submit original to the Registrar’s Office
Submit copy to Student Affairs and Advisor

Xavier University of Louisiana 

College of Pharmacy
Professional Violations Form

	Violation Details:

	Approximate Date of Occurrence:       

	Individual for whom this incident is being reported:       


	Describe occurrence (attach additional sheets if needed)

     


	Individual Reporting Violation::

	Name (please print):      


	Address:      

	Email:       

	Phone (day):                          (evening):       


	Classification:

	 FORMCHECKBOX 
 Faculty
	 FORMCHECKBOX 
 Staff
	 FORMCHECKBOX 
 Student
	 FORMCHECKBOX 
 Other – please specify      

	
	

	Signature
	Date


Submit completed form to:

Office of Student Affairs

Xavier University of Louisiana

College of Pharmacy

1 Drexel Drive

New Orleans, LA 70125
[image: image2.emf]Xavier University of Louisiana
       College of Pharmacy
Complaints Form


Contact Information:

Name (please print): _________________________________________________________

Address:_____________________________________________________________________

Email:________________________________________________________________________

Phone (day):_________________________ (evening): _____________________________

Classification:

        Faculty        Staff          Student (check one)    P1         P2           P3            P4

Other (please specify)________________________________________________________

Complaint:

Type of Complaint: ___________________________________________________________

Approximate Date of Occurrence:  ___________________________________________


What is the nature of the complaint? (attach additional pages, if necessary)

Describe actions taken? (attach additional pages, if necessary)

Signature:____________________________________________Date:______/______/_____

Submit completed form to:

Dr. Ann Barbre
Associate Dean

Xavier University of Louisiana

College of Pharmacy

1 Drexel Drive

New Orleans, LA 70125
Code of Ethics for Pharmacists

***********************

A pharmacist
respects the covenantal relationship between the patient and pharmacist.

A pharmacist
promotes the good of every patient in a caring, compassionate, and confidential manner.

A pharmacist
respects the autonomy and dignity of each patient.

A pharmacist
acts with honesty and integrity in professional relationships.

A pharmacist
maintains professional competence.

A pharmacist
respects the values and abilities of colleagues and other health professionals.

A pharmacist
serves individual, community, and societal needs.

A pharmacist
seeks justice in the distribution of health resources.

 Adopted by the membership of the

 American Pharmaceutical Association

October 27, 1994 
Complaints Policy











By signing this form I understand:





Immunizations are required for participation in IPPE Program and APPE Rotations.


Immunization requirements are based on CDC guidelines.


The documentation listed above must be submitted to the PEP Office before starting IPPE Program and APPE Rotations.


I cannot complete rotations at the company where I am employed.











Informal Resolution Attempted:    Yes             No





If no, please attempt an informal resolution before proceeding with this complaint form process.
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