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FACULTY TEACHING LOAD FORM

DEPARTMENT CHAIR: fill out one of these forms for each full and for each part-time teacher in your department.  Save and email this completed form to the CAS Dean’s Office. Reminder: The Office of Human Resources must have W4, I9, and Faculty Data Sheet forms for ALL NEW faculty (full and part-time).

	Department:
	
	Semester:
	

	Name:
	
	Xavier ID:
	

	
	Last
	
	first
	mi
	
	

	Highest Earned Degree:
	
	Present Rank:
	
	Full / Part Time

	
	
	
	
	(e.g., Assoc. Prof., Inst.)
	    (underline one)

	Semester Schedule

	
	SEMESTER HOURS
	
	CHECK IF APPLICABLE

	Course
	Listed
	Equi- valent
	Enroll- ment
	Days
	Hours
	Cross- Listing
	Directed Reading

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	(1)  Total of Unique Equiv.SH
	
	
	(2) Total Enrollment (in cell to the left)


	Release Time and/or Stipend

	Type 
	Description
	SemHrs
	Stipend
	Source of 

Funding  
	Cost Center No.

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	(3) Total Sem.Hrs. Rel. Time:
	
	


Summary
	Total (1) + (3) =
	
	Overload =
	


	
	
	
	

	Chair’s Signature:
	
	Date:
	


Release Time Key for the Faculty Teaching Load Form

Types
Source of Funding

CH - Chair
UNIV - University

CO - Coordinator
*CAS - College of Arts and Sciences

CS - Committee Service
GRT - Grant

DIR - Director


LIA - Liaison

MEN - Mentor

*NF - New Faculty

OTH - Other

*PDRT - Professional Development Release Time

SCH - Scholarly (other than departmental release/PDRT)


*The source of funding is CAS. The remaining types correspond to either University or Grant.
