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FACULTY TEACHING LOAD FORM
(does not include information on scholarship or service to the university or community)
DEPARTMENT CHAIR: fill out one of these forms for each full and for each part-time teacher in your department.  Return this completed form, together with any necessary Personnel Action Forms signed by you and/or other cost center managers, to the CAS Dean’s Office.  THIS FACULTY LOAD FORM DOES NOT REPLACE THE PERSONNEL ACTION FORM REQUIRED BY THE PERSONNEL OFFICE.  In addition, the Personnel Office must have W4, I9, and Faculty Data Sheet forms for ALL NEW faculty (full and part-time) immediately.

	Department:
	
	Semester:
	

	Name:
	
	Xavier ID:
	

	
	Last
	
	first
	mi
	
	

	Highest Earned Degree:
	
	Present Rank:
	
	Full / Part Time

	
	
	
	
	(e.g., Assoc. Prof., Inst.)
	    circle one

	Semester Schedule

	
	SEMESTER HOURS
	
	CHECK IF APPLICABLE

	Course
	Listed
	Equi- valent
	Enroll- ment
	Days
	Hours
	Cross- Listing
	Directed Reading

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	(1)  Total of Unique Equiv.SH
	
	
	(2) Total Enrollment (in cell to the left)


	Release Time and/or Stipend

	TYPE (e.g., chair, mentor)
	SemHrs
	Stipend
	Source of Funding (e.g., univ., ONR, Bush, MIE)& Cost Center No.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	(3) Total Sem.Hrs. Rel. Time:
	
	

	Summary
	

	Total (1) + (3) =
	
	If >12 or stipend due, complete a Personnel Action form.
	Overload = 
	

	Chair's Signature:
	
	Date Signed:
	
	


